
How to Use Autotext and Make a Note 

1. Log in to PowerChart using your own credentials. 
2. For pain nurses:  

• Click on Provider View in the left hand Menu 
• Go to the lower left hand corner and select Add Other Note under Create Note 

 

 
3. For physicians, this should be in the lower left hand corner of the Anesthesia tab, which is the 

default view. 
4. An alternate way to the right place for both roles is to select “Add Document” from the menu 

 
5. For Pain RNs, the Note Type List Filter should be set to “All” to see the appropriate note types. 
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6. For attendings, the Note Type List Filter should be set to “Position” (likely this is the same for 
residents and SRNAs – anyone who is in an anethesia-specific position). 

7. For the initial, subsequent, or regional notes, choose the following options: 
• Type = Anesthesiology Consultation 
• Title = Acute Pain Service + whatever the service is – initial, subsequent, etc. 
• Note Template = Free Text 

 
8. For the courtesy visit, choose the Anesthesiology Progress Note note type. 
9. Click OK. Put your cursor at the very top of the document and type a “.” and the beginning of 

your autotext’s name (this is case sensitive!). Double click on the autotext name for the autotext 
to populate the note.  

 
10. Now you can begin to document! Use F3 to move between the underscores in the form. You can 

use this feature to replace underscores with X’s for anything you want to check off. 
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11. After you’re finished, click Save, Save and Close, or Sign/Submit as appropriate. 
12. Your document will now appear in the List tab for other to view. 
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